
   


Friends of School

Annual General Meeting


Meeting Minutes

16 May 2023

St David’s School

Schulstrasse 4


Ramstein

66877

Present Mr Redman

Mr Niedzwiedzki

Helen Hughes

Sharon Carver

Catherine Hammond

Alice Hamblin

Brietta Smith

Julie Jones


HT

DHT

HH

SC

CH

AH

BS

JJ

Apologies Nil


Agenda 1. Welcome

2. Committee Members

3. Constitution

4. Treasurers Report

5. Training

6. Events

7. AOB

8. Next Meeting


Action

1 HT Opened the meeting and welcomed all in attendance. This 
is the first meeting of the Friends of School (FOS) this 
academic year and as such, a new committee would need to 
be established and this meeting will be an Annual General 
Meeting (AGM).




2 HT explained that in order for the FOS to be a functioning 
committee it would need a minimum of Chair and Treasurer. 
Previous committee members stood down from FOS at end of 
academic year 2021/22.


Resignations:


Formal resignations were received in the meeting from Co-
Chair BS and an email of resignation has been received from 
the Treasurer Liz Hart (LH). LH has confirmed that she will 
conduct a handover with the new Treasurer. 


BS highlighted that all previous committee members names 
will need to be removed from finance accounts.


New Named Committee Members:

Chair: SC

Treasurer: CH

Secretary: JJ


Ordinary Committee Members include:

BS

AH

All staff, parents and carers of children enrolled at St David’s.


Locations of meetings were discussed to promote attendance 
for those with young children. It was agreed that meetings will 
take place at school or community house and an option to 
attend remotely can be provided. HT stated that he would like 
a school staff member to attend all formal meetings.


CH/LH


SC/CH



3 HT shared the Constitution which was reviewed and 
discussed. It was agreed that a separate meeting would be 
arranged to allow for a more in-depth discussion and 
agreement of the Constitution.


DBS certificates were discussed; HT confirmed that not all 
members will need to have a current DBS Certificate as they 
will not always have contact with children, and this can be 
reviewed at each event. Current attendees with DBS 
certificates are JJ, CH and AH.


Google Drive/Email: The previous committee had established 
a Google Drive to store notes and information allowing for 
collaborative communication and work to take place. It was 
agreed that this would be continued to be used. The email 
address currently in use is fos@stdavids.school. JJ to review 
login/password details and update to ensure confidentiality 
and cyber security.


ALL


JJ

4 Treasurers Report read by SC: As at 31 March 2023 the 
balance in the account was £1170.65. 


BS stated that there may be additional funds in a money tin 
held in the schools safe. It was agreed that this would be 
checked following the meeting and deposited in the account.


Cash Handling Certification was discussed and whether it was 
necessary for committee members to have this. After meeting 
concluded CH confirmed with the Cashier that Cash Handling 
Certification was not needed as the FOS is a lodged account.


HT/CH


CH

5 CH shared that Google provide free training for Google Suite. 
It was agreed that members with access to the Google Drive 
will access the training as required.


CH



6 Leavers gifts (photo frame) are usually provided by FOS. 
Approx. number of children leaving this year is 25. It was 
agreed that FOS would purchase these for the children 
leaving.


Sports Day will be held (date TBC) at the athletics track in 
Ramstein. It was agreed that FOS would sell refreshments at 
the event to raise funds. Fruit, ice pops, water to be available. 


It was agreed that medals would be provided for 1st, 2nd and 
3rd places (medals left over from previous years FOS 
purchases). Stickers to be provided for all other participants.


The advantages of having a banner advertising FOS was 
discussed and it was agreed that this would highlight to 
parents/carers when FOS was raising funds at events and 
that these funds would be for the benefit of the children, their 
education and wellbeing. The banner is to include the school 
logo. CH to research and provide estimates at next meeting.


A School Uniform sale was agreed to take place on school 
grounds (either playground or school hall) with a refreshment 
sale. Further details to be confirmed at next meeting.


SC


ALL


CH

7 Membership of Parentkind was discussed. JJ shared that she 
has experience of having a membership with Parentkind who 
provide support, insurance, information, legal assistance, and 
fundraising ideas for PTA/FOS for an annual fee. HT stated 
that he was aware of another organisation who may provide 
similar services called PTA Association. It was agreed that the 
options would be researched and brought to next meeting for 
further discussion.


SC

8 Next meeting to be held at St David’s School


6 Jun 23 at 0900hrs

18 Jul 23 at 0900hrs


ALL


