
   


Friends of School

Annual General Meeting


Meeting Minutes

16 May 2023

St David’s School

Schulstrasse 4


Ramstein

66877

Present Helen Hughes

Sharon Carver

Catherine Hammond

Julie Jones


HH

SC

CH

JJ

Apologies Mr Redman

Mr Niedzwiedzki


HT

DHT

Agenda 1. Welcome

2. Matters Arising from Previous Minutes

3. Treasurers Report

4. Constitution

5. Events

6. Funding Requests

7. Training

8. Membership Organisation

9. Welcome Letter

10.AOB

11. Next Meeting


Action

1 SC Opened the meeting and welcomed all in attendance to 
the the first meeting of the Friends of School (FOS) following 
the AGM. Apologies received from HT and DHT who were 
unable to attend due to school commitments.




2 Matters arising from the previous minutes were discussed and 
updated upon.


3. Google Drive: Committee members were unable to 
access the Google Drive set up by the previous 
committee and as such, it was agreed that CH would 
attempt one more time to log in, and if unsuccessful, a 
new account would be created.


1. SC is going to purchase frames for leavers gifts today 
and will submit a receipt for reimbursement. HH to 
confirm total number of leavers. Frames currently on 
sale for 2 Euro each.


Sports Day: Date TBC. HH to check the date with HT 
and update FOS to allow for planning.


CH


SC 

HH


HH


3 Treasurers Report read by SC: As at 31 March 2023 the 
balance in the account was £1170.65. 


CH Stated that there was approx. 90 Euros to be paid into the 
account from school uniform donations.


CH

4 SC provided a proposed new constitution which was 
discussed. SC to discuss further with HT as required. Those 
present agreed that the proposed Constitution was adopted. 


Constitution will continue to be reviewed annually at the AGM.


SC

HT



5 Sports Day will be held (date TBC) at the athletics track in 
Ramstein. It was agreed that FOS would sell refreshments at 
the event to raise funds. Fruit, ice pops, water to be available.


1. CH stated that Ice Pops were available for 2 Euro per 
box, which would allow for a small profit to be made.


2. Medals have not yet been located; HH to check how 
many will be needed with the sports lead.


3. Stickers are currently available via Amazon for £6 for 
250. SC agreed to purchase and be reimbursed.


4. Two companies were identified by CH who were able to 
produce a banner to the specifications required. T was 
agreed to go with the cheaper and faster turn around 
time. Banner cost approx. 50 Euro. HH to send a high-
resolution image of the logo to be provided with the 
order.


A School Uniform sale was agreed to take place on school 
grounds (either playground or school hall) with a refreshment 
sale. FOS still awaiting a suitable date from HT for when this 
can be held.


Future potential events were discussed and included:

1. St Wendel Christmas Market: the FOS could purchase 

a hot chocolate for children.

2. Pantomime: The FOS would like to purchase a 

pantomime viewing for the children. Two options 
include a virtual pantomime from a theatre company in 
the UK or attend a local performance on RAB. CH to 
check if there is any potential funding for this through 
SSAFA FH.


3. Christmas cards: It was agreed that the FOS would run 
the Christmas cards and gifts design and purchase this 
year. Options for this to be explored.


4. St Martins: Refreshments prior to this event can be 
provided for purchase by the FOS.


5. Tuck shop: The Brit Bar are due to hold Kids discos 
and SC proposed that the FOS could sell refreshments 
in the form of a tuck shop to the children. There would 
be no organising of the disco required. SC to discuss 
with OIC Brit Bar.


6. Penny Race: Class penny races were discussed, 
children would be given a tube of Smarties to take 
home, once the tube is empty, they can fill the tube with 
coins and return to school by a certain date. Each class 
returns would be counted and the class with the most 
donations would receive a prize, with all other classes 
receiving a smaller token of thanks, such as a small 
bag of Haribo’s.


7. Sponsored family event: During a half term break 
families could be invited to walk, run, or cycle, 1km, 
3km or 5km. They could ask friends or family for 
sponsorship to be donated to be donated to the FOS.


ALL


CH


HH


SC


SC

HH


SC

HT


CH


SC




6 No funding requests have been received from school.


7 CH is to distribute the link and information regarding the free 
training available for using Google Suite.


CH

8 Becoming a member of an organisation that support FOS/
PTA’s was discussed. Several options were found and spoken 
with for further information. It was agreed that Parentkind the 
best provision and value for money. However, additional 
insurance could not be provided for events as the school is 
located in Germany; they would provide fundraising advice, 
legal advice and guidance on policies and procedures. The 
cost for one-year is £66; It was agreed that a one-year 
membership would be purchased and will be reviewed as to 
its benefit before committing to any further subscriptions. CH 
to discuss with accountant how this could be purchased.


CH

9 JJ provided a proposed Welcome Letter that could be sent to 
the St David’s community to introduce the FOS, explain the 
purpose and invite further members to join. It was agreed that 
a photo of current members would be included to allow other 
parents and carers to be able to identify them by face if not 
name. Photos to be sent to JJ and then a draft provided to 
school for review.


JJ

SC

CH

10 AOB: One of the noticeboards at the school playground 
entrance can be repurposed to a FOS specific notice board. 


Once any information is agreed for distribution by school, a 
copy can be sent to CLO for wider distribution within the 
community.


HH agreed that school could send reminders to the school 
community regarding FOS meetings encouraging new 
members to attend.
 HH

11 Next meeting to be held at St David’s School


18 Jul 23 at 0900hrs


ALL


